UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHi MINH Poclap - Tw do - Hanh phiic
SO GIAO DUC VA PAO TAO
- CONG POAN GIAO DUC
S6 : 2912 /GDBT-CDGD Thanh phé Ho6 Chi Minh, ngay 31 thing 8 nam 2016
HUONG DAN

TO CHUC HOI NGHI NGUOI LAO PONG -

HQI NGHI CAN BQ, CONG CHUC, VIEN CHUC -
XAY DUNG VA THU'C HIEN QUY CHE DAN CHU CO SO
TRONG HOAT PONG CUA CO QUAN, PON VI
NAM HOQC 2016-2017

Kinh gai: - Truong Phong Giao duc va Pao tao, Chu tich CDGD Quan, Huyén;
- Hiéu tru:(”)rng, Chu tich CBCS truong THPT, TCCN, CP va truc thudc;
- Gidm doc, Chu tich CBCS Trung tim GDTX Quéan, Huyén.

Phin 1: HUONG DAN HQI NGHI NGUOI LAO PONG
(Doi véi cac co sé giao duc ngoai cong 1ap va Cong ty co phan)

Ban Giam dbc S Giao duc-Pao tao, Ban Thuong vu Cong doan Giéo duc thanh phé
Ho Chi Minh d4 ky cong van lién tich s6 2614/GDDT-CDGD ngay 19 thang 8 nam 2015,
thdng nhat huéng dan vé to chirc va ndi dung cac budce tién hanh Hoi nghi Nguoi lao dong
trong nganh tir nam hoc 2015-2016.

Dé nghi Thi trudng don vi, Hoi dong quan tri phdi hop Ban Chap hanh CDCS cung
cap to chirc Hoi nghi Nguoi lao dong nam hoc 2016-2017 thyc hién day di, nghiém tuc va
thuc chét cac ndi dung chii yéu ctia cong van trén, cham nhat 1a ngay 15/11/2016 phai hoan
thanh va béo céo két qua thuc hién vé Cong doan Gido duc Thanh phé.

Trong qué trinh thyc hién c6 phat sinh vuéng mac dé nghi lién hé véi Cong doan
Gi4o duc Thanh phd dé dugc hudng dan kip thoi.

Phan 2: HUONG DAN HQI NGHI CAN BQ, CONG CHU'C, VIEN CHU'C
(DPoi véi cac co quan hanh chinh Nha nwéc va don vi sw nghiép cong lap)

Cin ctr Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ciia Chinh pha vé thuc hién
dan chu trong hoat dong cua co quan hanh chinh Nha nudc va don vi sy nghiép cong lap;

Cin cir Thong tu s6 01/2016/TT-BNV ngay 13/01/2016 caa Bo Noi vu huéng din
mot s6 noi dung cua Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ciia Chinh phit vé thuc
hién dan chu trong hoat dong cuia co quan hanh chinh Nha nudce va don vi sy nghiép cong
|ap;

Can cir Cong vin sd 204/CBDN-CSPL ngay 22/8/2016 caa Ban Thuong vu Cong
doan Gido duc Viét Nam vé viéc huéng din Cong doan tham gia xay dung va thuc hién
Quy ché dan chu trong hoat dong cua co quan, don vi; t6 chirc hoi nghi can b, cong chirc,
vién chuc, hoi nghi nguoi lao dong;



Giam dbc S¢ Giao duc va Pao tao, Ban Thudng vu Cong doan Gido duc thanh phd
Ho6 Chi Minh thong nhat hudng dan vé t6 chirc Hoi nghi can b, cong chire, vién chire; xay
dung va thuc hién Quy ché dan chu trong hoat dong cua co quan, don vi trong nganh nhu
sau:

I. Nhirng Quy dinh chung:

1. T4t ca cac co quan, trudng hoc va don vi (sau day goi tit 1a co quan, don vi) trong
nganh déu phai to chirc Hoi nghi can bg, cong chirc, vién chirc (sau day goi tat 1 hoi nghi)
hang nam dé can bd cong chirc, vién chirc, ngudi lao dong (sau day goi tat 1a CB, CC, VC)
truc tiép tham gia dong gop y kién vé quan 1y va xay dung co quan, don vi trong sach, virng
Manh.

2. Hoi nghj dugc t0 chirc dan chu, thiét thye, bio ddm cac ndi dung quy dinh tai
Diéu 5 Nghi dinh s6 04/2015/ND-CP caa Chinh phu.

3. Hoi nghi dugc to chire hop 18 khi ¢6 it nhat 2/3 tong s CB, CC, VC (bao gom ca
dai bicu 1a ngudi lao dong lam viéc theo hop dong lao dong quy dinh tai Nghi dinh
68/2000/ND-CP ngay 17/11/2000 cua Chinh phu vé thuc hién ché d6 hgp dong moét so loai
cong viéc trong co quan I}E‘mh chinh Nha nuéc, don vi sy nghi€p) cua co quan, dO‘n vi hoac
it nhat 2/3 tong so dai biéu dugc triéu tap c6 mat dy hoi nghi. Nghi quyét, quyét dinh cua
hoi nghi dugc thong qua khi co trén 50% so6 nguoi du hdi nghi tan thanh va noi dung khéng
trai véi qui dinh cua phap luat.

4. Hinh thirc hoi nghi:

* Héi nghi thuwong ky: T6 chite mdi nam hoc/ndm mat 1an.

- D6i véi truong hoc, Hoi nghi t6 chitc vao diu nim hoc méi (két thic trude
15/11).

- P6i véi don vi hanh chinh, Hoi nghi t6 chtc vao cudi nim cii, ddu nim méi
dwong lich (két thuc vao cuoi thang 02).

* Hoi nghi bat thuwong: T6 chire khi ¢6 1/3 CB, CC, VC ciia co quan, don vi hodc
Ban chap hanh Coéng doan co quan, don vi yéu cau hodc nguoi dung dau co quan, don vi
thay can thiét.

5. Thanh phan tham duw hgi nghi:

- Hoi nghi toan thé: Pdi véi co quan, don vi ¢d sé6 CB, CC, VC tir 200 ngudi tré
Xuong.

- Hoi nghi dai biéu: Ddi v6i co quan, don vi c6 s6 CB, CC, VC trén 200 ngudi;
hodc c6 tir 200 ngudi trd xudng nhung lam viéc phan tan trén dia ban rong hodc vi ly do
nghiép vu khong thé bo vi tri 1am viéc: Nguoi dimg dau co quan, don vi théng nhat véi
cong doan co quan, don vi quyét dinh thanh phan tham dy hoi nghi 13 toan thé can b, cong
chtre, vién chirc hodc dai biéu cho phi hop véi dic diém tinh hinh ciia co quan, don vi.

6. Pai biéu dwong nhién va bau dai biéu tham dv hdi nghi:

- Pai biéu dwong nhién 1a dai dién cua cip to chirc hoi nghi, gdm: Nguoi ding dau,
cip phé ciia nguoi ding dau, Bi thu cap ty, Cha tich Cong doan, Trudong ban Thanh tra
nhan dan, Chi tich Hoi cyu chién binh (néu c¢6), Bi thu Poan Thanh nién Cong san H6 Chi
Minh (néu c6), Truéng ban nit cong hodc can bd phy trach ban nit cong.

- Viéc bau dai biéu tham dy hoi nghi dugc tién hanh tai hoi nghi cia cac don vi 1o,
phong, khoa thudc co quan, don vi thdng qua hinh thire biéu quyét hodc bo phiéu kin do hoi
nghi quyét dinh theo da s6. Ngudi trang ctr phai dugc trén 50% tong s6 nguoi du hdi nghi
bau va liy theo nguyén tic tir cao xudng thap cho dén khi du sb dai biéu duoc phan bo.



- Nguoi dimg dau co quan, don vi phdi hop véi cong doan co quan, don vi théng
nhat, quyet dinh so luong dai biéu tham du hdi nghi bao dam so6 Iugng toi thiéu nhu sau:

+ Co quan, don vi €O téng s CB, CC, VC trén 200 dén du 300 nguoi; hodc co tir
200 nguoi tro xudng nhung lam viéc phén tan trén dia ban rong hoac vi ly do nghiép vu
khong thé bo vi tri 1am viéc: Bau it nhat 1/3 CB, CC, VC cua co quan, don vi la dai biéu
tham du hoi nghi.

~+ Co quan, don vi c6 tér}g s6 CB, CC, VC trén 300 ngudi: Ngoal s6 dai biéu tdi
thiéu phai bau, ctr 10 nguoi thi bau thém it nhat 01 dai bi€u (tinh tir nguoi thi 301 trd di).

Vi du: Tru:(‘mg Cao dang X c6 450 can bo, cong chirc, vién chic, nggdi lao qd(f)ng
(lam vigc theo hop dong lao dong quy dinh tai Nghi dinh 68/2000/ND-CP). S6 dai biéu toi
thiéu dugc bau du Hoi nghi CBCCVC dugc tinh nhu sau:
2+ 220 100+15=115
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7. Trong qué trinh chuan bi, trién khai hoi nghi, ban t6 chtrc hoi nghi phai thuong
Xuyén bao c&o xin y kién chi dao ciia Cap ty co s, dong thoi can tranh thu ¥ kién phdi hop
chi dao cia cong doan Cap trén tryc tiép. Cac co quan, don vi tryc thugc S¢ Gido duc va
Dao tao phai thong bao bang thu moi trud'c mot tuin voi S6 Gido duc va Pao tao va Cong
doan Gido duc Thanh phd dé sap xép cir can bo tham du tai co quan, don vi.

I1. N§i dung va cac bude tién hanh:
A. COng tac chuan bi t6 chirc hdi nghi:
1. Hop tru bi:

Nguoi dimg dau co quan, don vi triéu tap hop trd bi dé thong nhat chil truong, thong
qua ké hoach, muc tiéu, noi dung hoi nghi; du kién thoi gian t6 chue hoi nghi; du kién sb
luong dai biéu triéu tap va phan b cho timg don vi bao dam co cau, thanh phan cong bang,
hop 1y néu 12 hoi nghi triéu tap dai biéu.

~ Thanh phan dy hop 1a dai dién ciia cap t0 chire hoi nghi, gom: Nguoi dimg dau, Bi
thu cap uy, Chu tich cong doan, thu truéng mot so don vi To, Phong, Khoa cé lién quan.

a. Nguoi dirng ddu co quan, don vi chuin bi cac vin béan, bao cdo sau:

- B4o céo kiém diém viéc thyc hién cac nghi quyét, chii truong ciia Pang, chinh
sach, phap luat cia Nha nudc c0 lién quan dén chirc nang, nhiém vu cua co quan, don vi
trong nam hoc/nam qua, can bam sat nghi quyet da dé ra dé danh gia dung thanh tich dat
duoc, nhitng mat ton tai yéu kém can khac phuc, chi ra dugc nhiing nguyén nhan khach
quan va chu quan, trach nhiém thudc vé tap thé, ca nhan nao.

- Bé4o c4o kiém diém viéc thyc hién nghi quyét hoi nghi nam hoc/nam qua va nhimg
quy dinh vé thuc hién dan chu trong hoat dong cua co quan, don vi.

- B4o c4o danh gi4, tong két va kiém diém trach nhiém cta nguoi dung dau co quan,
don vi trong viéc thyc hién ke hoach cong tac nam hoc/nam.

- Bao cédo phU:O’ng huéng, nhiém vu thyc hién trong ndm hoc/ndm méi, can néu Ch1
tiéu, bién phap cu thé; tap trung cac bién phap nham nang cao chét luong gido duc, cai tlen

1& 16i l:clm Vle_:c,‘thu:c hanh tiét kiém, chéng tham nhiing, 14ng phi, cham lo cai thién doi séng
vat chat tinh than cho CB, CC, VC, phat huy dan chu trong hoat dong cua co quan, don vi.

b. Ban chap hanh cong doan co quan chuin bi vin ban, bio cdo sau:

- B40 c4o tong két phong trio thi dua; ndi dung xét khen thuong va du kién noi dung
phat dong phong trao thi dua trong nam hoc/nam maéi; du thdo ban giao udce thi dua.



- Huéng dan cach tién hanh hoi nghi tir cac don vi To, Phong, Khoa truc thudc tién
to1 hoi nghi CB, CC, VC co quan, don vi.

- Chi dao Ban Thanh tra Nhan déan (sau ddy goi tt 1a Ban TTND) chuén bi bao cio
tong két nam hoc/nam qua va chuong trinh cong tac, hoat dong cua Ban TTND nim
hoc/nim mai dong thoi du kién nhan sy bau hodc bd sung vao Ban TTND (néu khuyét hosc
hét nhiém ky).

- Dy kién dé xuat voi Nguoi dimg dau khen thuéng ca nhan, tap thé cta co quan,
don vi c6 thanh tich trong cong tac va bién phap cai tién dieu kién lam viéc, nang cao doi
song cua CB, CC, VC trong co quan, don vi.

c) Ngoai cic vin bin, bdo cdo néu tai Piém a, b Khoan nay, Nguoi dimg dau théng
nhat voi cong doan co quan, don vi quyét dinh céc ndi dung cong khai tai hoi nghi hodc
nhitng ndi dung lay y kién CB, CC, VC tai hoi nghi theo quy dinh tai Diéu 7, Diéu 9 Nghi
dinh s6 04/2015/ND-CP.

2. T6 chitc lay y kién can bd chii chdt va tridu tap hi nghi:

a. Ngi dung lay y kién: Dy kién sé luong dai biéu triéu tap va phan b cho cac don
vi, thoi gian to chirc hoi nghi va du thao cac van ban, bdo c&o néu tai Biém a, b Khoan 1
Muc A.

b. Thanh phin lay y kién 1a dai dién ciia cAp t6 chirc hgi nghi, gom: Nguoi dimg
dau, cap phé cua ngudi dimg dau, Ban thuong vu cong doan (hozc Ban chap hanh cong
doan néu khong c6 Ban thuong vu cong doan), Bi thu cap iy, Chi tich Hoi Cuu chién binh
(néu c6), Bi thu Poan Thanh nién Cong san H6 Chi Minh (néu co), Truong ban TTND,
Trudng ban nit cdng hodc can bo phuy trach ban nit cong, nguodi dung dau cac don vi To,
Phong, Khoa thudc co quan, don vi.

. Nguoi dirng dau phdi hop véi cong doan co quan, don vi tong hop, tiép thu y
ki§:n va hoan chinh du thao cac van ban, bao cao dé lay y kién tai hoi nghi cua cac don vi
To6, Phong, Khoa theo quy dinh tai Khoan 3 Muc A; quyét dinh triéu tap hdi nghi.

3. Tién hanh hoi nghi tai cac don vi to, phong, khoa thugc co quan, don vi:

Nguoi dimg dau cac don vi T, Phong, Khoa thudc co quan, don vi cha tri, phdi hop
Vv6i cong doan cling cap to chire hoi nghi tai don vi T, Phong, Khoa minh dé tong két, danh
gia két qua thyc hién nhiém vu trong nim hoc/nim qua, phuong huéng nhiém vu nam
hoc/nam méi; viéc trién khai nhitrng quy dinh vé thuc hién dan chu tai don vi; thao luan, cho
y kién d6i voi du thao cac van ban, bao cdo dugc giri xin ¥ kién; bau dai biéu dy hoi nghi
Cua co quan, don vi (néu to chirc hoi nghi dai biéu); binh xét khen thuong; kién nghi, dé
Xuat.

~ Chi toa hoi nghi tai don vi T6, Phong, Khoa thudc co quan, don vi gom Nguoi dimg
dau To, Phong, Khoa va To truéng cong doan (Chu tich cong doan bo phan). Chu toa cur
thu ky ghi bién ban hgi nghi.

4. Nguoi dimg dau va cong doan co quan, don vi cin cir két qua hoi nghj tai
Khoan 3 Muc A dé tong hop y kién, hoan chinh cac van ban, bao cdo dua ra hdi nghi cua co
quan, don vi.

B. T6 chirc hdi nghi:

1. Poan Chi tich va thw ky hi nghi:

- Boan Chu tich gém Nguoi dimg dau va Chu tich cong doan co quan, don vi. Tuy
theo tinh chat, yéu cau can thiét ma Poan Chu tich c6 Bi thu cap ty co quan, don vi.



Truong hop Nguoi dimg dau hogc Chu tich cong doan co quan, don vi dang trong
thoi gian thi hanh Ky luét hinh thirc tr khién trach tr¢ 1€n, tap thé lanh dao hodc Ban thuong
vu cong doan co quan, don vi (hodc Ban chap hanh cong doan néu khong c6 Ban thuong vu
cong doan) cir dai dién tham gia Poan chu tich.

- Thu ky hdi nghi do Poan Chu tich ctr va thuc hién nhiém vu theo phan cong cua
Poan Chu tich.

2. Chwong trinh, n§i dung hdi nghi:

2.1. Nghi thire khai mac:

- Tuyén b 1y do — Gi6i thiéu dai biéu.

- B4o céo sb lugng CB, CC, VC duy hoi nghi.

- Gidi thiéu Boan Chu tich hoi nghi.

- Moi Boan Cha tich 1€n chu tri hoi nghi.

2.2. Noi dung hdi nghi gom:

- Boan Chu tich cur thu ky hoi nghi va maoi 1én vi tri 1am viéc.

- Ngudi dung dau, Chu tich cong doan trinh bay cac van ban, bao cao theo phan
cong.

- Cén’b(f), cong chire, vién chire du hdi nghi thao luén cac van ban, bao cdo; dé xuat,
kien nghi (n€u c6).

- Nguoi dimg du, Chu tich cong doan giai dép thic mic, kién nghi cia CB, CC, VC
doi voi cac ndi dung thude tham quyen, ban cac bién phap cai tien dicu kién 1am viéc, nang
cao doi song cua CB, CC, VC trong co quan, don vi.

- Truong ban TTND trinh bay bao cao hoat dong cia Ban TTND trong nam hoc/nam
qua va chuong trinh cong tac nam hoc/nam moi.

- Bau méi hoic kién toan Ban TTND (néu c6).

- Thong qua Quy ché chi tiéu ndi bo hodc sira doi, bo sung quy ché chi tiéu noi bo
cua co quan, don vi (n€u co).

- T6 chirc khen thuong ca nhan, tap thé cia co quan, don vi ¢ thanh tich trong cong
tac; phat dong phong trao thi dua.

- Ky két giao u6c thi dua giira nguoi dimg dau véi to chirc cong doan.

- Thong qua nghi quyét hoi nghi.

+ Thu ky b&o c4o toan van dy thao nghi quyét hoi nghi.
+ Poan Chu tich iy y kién biéu quyét ctia hoi nghi.

- Phét biéu chi dao cta cap trén (néu co).

- Ban T6 chire tuyén b két thiic hoi nghi.

3. Kinh phi t6 chirc Hdi nghi duoc bd tri tir nguon kinh phi hoat dong thuong
XUyén cua co quan, don vi.

4. To chirc thye hién nghi quyét Hoi nghi:

- Nguoi diimg dau phdi hop v6i Cong doan co quan, don vi phd bién, huéng dén, don
doc, t6 chuce trien khai thyc hién nghi quyet hoi nghi; ctir dau moi dé phoi hop, theo doi, dé
xuat xur 1y kip thoi nhitng phat sinh trong qua trinh t6 chirc thuc hién.

- Binh ky 6 thang (hogc mbi hoc ky) mot lan, Nguoi dimg dau phdi hop véi Cong
doan co quan, don Yi t0 chirc kiém tra, danh gié két qua thuc hién nghi quyét hoi nghi;
thong bao két qua kiém tra, danh gia dén toan thé CB, CC, VC trong co quan, don vi.

I11. Nhirng ndi dung cin luwu y:



1. Vé Quy ché dan chii co sé:

Quy ché dan chu co s¢ duge Ban Chap hanh céng doan tham gia ¥ Kién soan thio
noi dung (hoac sura doi, bo sung) va thong nhat bang van ban, giri Nguoi dirng dau co quan,
don vi xem xét trinh hoi nghi.

1.1. V& ndi dung: phai cu thé, 1d rang, phl hop véi dic diém thuc té ctia co quan,
don vi; phai duoc hoi nghi CB, CC, VC cap To, Phong, Khoa ban bac, thao luan dong gop ¥
kién va dugc biéu quyét thong qua trong hoi nghi CB, CC, VC ciia don vi; Nguoi dimg dau
co quan, don vi ky quyét dinh ban hanh.

1.2. Vé cong khai: Nguoi dimg dau co quan, don vi dy toan truc tiép su dung kinh
phi ngén sach nha nude, kinh phi khac phai thue hién 3 cdng khai, theo ding mau quy dinh
tai Thong tu s6 09/2009/TT-BGDDT ngay 07/5/2009 cta Bo Giao duc va Dao tao.

1.2.1. N§i dung cong khai:

+ Cong khai chat luong dao tao;

+ Cong khai cac diéu kién CSVC, doi ngii GV;
+ COng khai thu chi tai chinh:

* Du toan, quyét toan mot ) ndi1 dung chi chu yéu: mua siam trang thiét bi,
phuong tién 1am viéc, chi stra chita 16n tai san co dinh, chi hoi nghi; viéc cong khai cac ndi
dung chi khac do Nguoi ding dau co quan, don vi quy dinh.

* Cong khai can cir thu, muc dich thu, dbi tugng thu, mirc thu, ndi dung chi (d6i
Vi viée thu va sir dung cac khoan dong gop cua to chirc, ca nhan)

1.2.2. Poi twgng cong khai: CB, CC, VC; hoc sinh, sinh vién; cha me hoc sinh.

1.2.3. Thoi diém cong khai: xac dinh cy thé thoi diém nao cong khai cho timg
noi dung cong khai (1.2.1) kem ké hoach cong khai cac ndi dung trong nam hoc/nam.

‘ 1.2.4. Hinh thirc cong khai: cong bé trong hoi nghi CB, CC, VC cua don vi
dong thoi niém yet tai don vi 90 ngay, ke tr ngay niém yet va cac hinh thirc cong khai khéac
cho céc doi tuong CMHS, HSSV.

L 1.3. Vé Poi thoai: b6 sung ndi dung méi trong Quy phé dan chu co s¢ “Quy dinh
veé doi thoai tai noi lam viéc” theo quy dinh tai Khoan 1, Diéu 63, Chuong V B§ luat lao
dong nam 2012 va quy dinh tai Khoan 4, Diéu 10, Chuong II Luat Céng doan 2012, qua do
xac dinh “ddi thoai tai noi lam viéc nham chia sé thong tin, tang cuong sy hiéu blet gitra
Nguol ding dau co quan, don vi va CB, CC, VC dé xay dung moi quan hé hai hoa, 6 6n dinh,
tién bo tai noi lam viéc”;

Xac dinh r® muc dich, hinh thic déi thoai va thuc hién quy ché dan chu co s¢ tai
noi lam viéc, quy dinh r0 trdch nhiém cua t6 chirc cong doan va Nguoi ding dau co quan,
don vi trong t6 chirc doi thoai;

Xac dinh thoi diém quy dinh dinh ky to chirc ddi thoai trong nam hoc/nam (c6 thé
2 lan/nam, trong Hoi nghi CB, CC, VVC va sau khi két thuc Hoc ky I).

1.4. B6i v6i nhimg co quan, don vi ¢6 sy thay doi Ngudi dimg dau hogc Chi tich
CDCS thi t6 chirc trao doi y kien trong Ban Chép hanh va thong nhat véi Nguoi dimg dau
co quan, don vi dé tao sy dong thuan cao, trudc khi Nguoi ding dau ky ban hanh.

2. Vé Quy ché chi tiéu ndi bo:

N Cé&c co quan, ’don vi da duoc giao thuc hién quyén tu chu, tu chiu trach nhiém th;o
tinh than Nghi dinh s6 43/2006/ND-CP cua Chinh phu ngay 25/4/2006 thi Nguoi dung dau
xay dung, ky quyet dinh ban hanh va t6 churc pho bién, trién khai thuc hién quy ché chi tiéu
noi bo trong co quan, don vi (theo phu luc hudéng dan ndi dung xay dung quy ché chi tiéu
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noi by cua don vi su nghiép thyc hién ché do tu chu ban hanh kém theo Thong tu s6
71/2006/TT-BTC ngay 09/8/2006 cua Bo Tai chinh) sau khi d4 t6 chirc thao luan rong rii
dan chu, cong khai trong co quan, don vi (tap thé CB, CC, VC co quan, don vi ban bac,
dong gop v kién) va cO Y kién thong nhat bang van bdn ciia Ban Chdp hanh céng doan co
quan, don vi.

- Ban chép hanh CDCS c6 trach nhiém 1ap du trd kinh phi hoat dong ctia Ban TTND
hang nam, theo tinh than Thong tu lién tich sé 40/2006/TTLT ngay 12/5/2006 ciua Bo Tai
chinh, Ban Thudng truc UBTWMTTQ Viét Nam va Tong LPLD Viét Nam hudng dan vé
kinh phi bao dam hoat dong ciia Ban TTND thé hién cy thé thi lao trach nhiém cho cac
thanh vién Ban TTND, trao d6i thong nhat voi Nguoi ding dau co quan, don vi va quy dinh
cu thé trong quy ché chi tiéu ndi bo dé thue hién.

3. V@ cong tac Thanh tra Nhan dén:

3.1. Ban chiap hanh CPCS huéng din Ban TTND thyuc hién bao cdo tong két
hoat dong cua Ban TTND nam hoc/nam vira qua, xay dung chuong trinh, ké hoach hoat
dong ndm hoc/nam méi.

Noi dung bio cio chii yéu:
* Tong két:

+ Két qua giam sat viéc thyc hién chil trwong, chinh sach ciia Pang va phap luat
cua Nha nudc, nhi€ém vy cong tdc hang nam cda co quan, don vi; vi¢c thyc hién cac ché do,
chinh sach dbi véi CB, CC, VC theo quy dinh ctia phap luat (d6i chiéu véi cac chi tiéu da
dé ra trong nghi quyét hoi nghi).

+ Két qua giam sat viéc thuc hién Quy ché chi tiéu nodi bo; viéc sir dung kinh phi
hoat dong tir nguon ngan sach nha nudc, stt dung cac quy; viéc chap hanh ché d6 quan ly tai
chinh, tai san va cong tac tu kiém tra tai chinh cta co quan, don vi.

+ Két qua giam sat viéc thyc hién Quy ché dan chii co sd, ndi quy co quan, don vi.

+ Két qua giam sat viéc tlep dan, nhéan va xtr Iy don, thu khiéu nai, t céo; viéc giai
quyét khiéu nai, t6 cdo thudc tham quyén cua Nguoi diung dau co quan, don vi; viéc thi
hanh cac quyét dinh giai quyet khiéu nai, xur ly td co .da co hiéu lyc phap ludt tai co quan,
don vi; viéc thuc hién cac két luan, quyet dinh xu ly vé thanh tra, kiém tra cua co quan Nha
nudc c6 tham quyén; viée xtr Iy cac vu viéc tham nhiing, 18ng phi trong co quan, don vi.

* Ké hoach:

Can ctr vao pham vi giam sat cia Ban TTND (dugc quy dinh tai Hudng dan sb
349/HD-CHGD ngay 26/12/2014 ciia Ban Thuong vu Cong doan Giao duc Thanh phd vé t6
chtrc va hoat dong cua Ban TTND trong cac co quan nha nudc, don vi sy nghiép cong lap
thudc Nganh Gido duc va Pao tao thanh phd H6 Chi Minh va tinh hinh thyc té cia co quan,
don vi dé xay dung ké hoach giam sat trong nim hoc/nim méi.

3.2. Ban Chap hanh CP moi Ban TTND tham dy hoi nghi Ban Chép hanh dé
nghe Ban TTND bao céo két qua hoat dong nam hoc/nam Vira qua va phuong huéng nhiém
vu ké hoach cong tac nim hoc/nam moi. Bao cao tong két va ké hoach cong tac clia Ban
TTND phai duoc Ban chp hanh CD thong qua va duoc hoi nghi cap To, Phong, Khoa thao
luan, gop y trude khi bao cao trong hdi nghi co quan, don vi.

3.3. V& to chirc bau, bdi nhi¢m Ban TTND:

- Poi v6i cac co quan, don vi ma Ban TTND da hét nhiém ky, Ban chap hanh CDCS
can cir vao so lugng CB, CC, VC dé du kién s6 luong thanh vién Ban TTND trinh hoi nghi
quyet dinh; can ctr vao tiéu chuan, so lugng thanh vién Ban TTND ¢ co quan, don vi dé du

7



kién giéi thiéu danh sach nhﬁ*ng nguoi ing ctr, nhiing nguoi duoc dé cir do CB, CC, VC
gidi thi¢u thong qua hoi nghi cap To, Phong, Khoa dé to chirc bau Ban TTND trong hoi
nghi co quan, don vi bang hinh thirc bo phicu kin.

- Pi voi thanh vién Ban TTND khong hoan than’h nhiém vu hoac khéng con dugc
tin nhiém (trong nhiém ky cua Ban TTND) thi Ban chap hanh CD d€ nghi hoi nghi bai
nhiém va bau nguoi khac thay the.

- Déj v6i cac co quan, don vi khuyét iy vién Ban TTND ma chua hét nhiém ky thi to
chirc bau bo sung cho du so luong.

- S6 thanh vién cia Ban TTND [a s6 Ié. Sau khi co két qua bau Ban TTND hodc két
qua bau bo sung Ban TTND trong vong 5 ngay, Ban chap hanh CD t6 chirc cudc hop voi
cac thanh vién Ban TTND dé bau trudng, pho ban (n€u c6); ra van ban cong nhén Ban
TTND va théng béo cho CB, CC, VC co quan, don vi biét.

- Nhan sy dy kién Ban TTND hodc bo sung thanh vién Ban TTND phai duoc Ban
Chap hanh CD bao céo cap ty cung cap va co y kién vé nhan sy cia cap uy.

4. Vé Nghi quyét hgi nghi:

Ban Chép hénh CDCS phéi hop v6i Nguoi ding dau co quan, don vi tham khao noi
dung mau nghi quyét va tinh hinh thue te co quan, don vi dé xay dung du thdo nghi quyét
hoi nghi. Noi dung Nghi quyét can chi tiét, cu thé, 1o rang va dugc hoi nghi cap To, Phong,
Khoa thao luan, gop y trudc khi xin ¥ kién biéu quyét thong qua trong hoi nghi co quan,
don vi.

Nghi quyét Hoi nghi phai duoc biéu quyét thong qua va duge ghi 18 ty 1¢ biéu quyét
trong bién ban hi nghi.

5. V@ trang tri hgi nghi:

Chu y céc chi tiét: trang tri, gidi thiéu Doan Chu tich, cir thu ky, du thao nghi quyét,
phat dong thi dua, khen thudng ... phai c6 su chuédn bi chu déo trude khi to6 chirc hoi nghi.

* Phan trang tri: phong nén trén Hoi truong

SO GIAO DUC VA PAO TAO TP. HO CHI MINH

_HOQINGHI
CAN BQ, CONG CHUC, VIEN CHUC

IV. COng viée can thue hién sau hi nghi:

1. Boan Chu tich va thu ky hoi nghi ¢6 trach nhiém hoan chinh céac van kién theo
nghi quyét hoi nghi; Nguoi ding dau co quan, don vi ky ban hanh chinh thic; giao cho Ban
Chép hanh cong doan co quan, don vi thong bao két qua hoi nghi, trién khai nghi quyét hoi
nghi dén toan thé CB, CC, VC ciia co quan, don vi.

2. Tao diéu kién dé Ban TTND hoat dong theo phap luat va bao dam cho cong doan
thuc hién quyén kiém tra theo Luat Cong doan.



3. Nguoi dung dau phdi hop v6i Ban Chép hanh cong doan co quan, don vi thuc
hién béo céo két qua hoi nghi ngan gon kem theo CaC tai liéu hoi nghi, danh sach Ban
TTND (neu bau méi hodc bd sung) Nop vé chinh quyén va cong doan cap trén tryc tiép,
ch@m nhdt I 10 ngay sau khi két thuc hoi nghi.

4. Taflt ca h(‘A)’ so cua hoi nghi co quan, don vi, bién ban hoi nghi cap to, phong, khoa,
bién ban kiém phicu, phiéu bau Ban TTND (niém phong can than) phai dugc tap hop va luu
trir day du tai co quan, don vi.

V. Xay dung va thue hién Quy ché dan chii trong hoat ddng co quan, don vi:

Can ctr quy dinh tai Nghi dinh s6 04/2015/ND-CP va Thong tu s6 01/2016/TT-BNV,
Cong doan co quan, don vi chii dong dé xuat voi Ngudi dung dau co quan, don vi thanh lap
T6 bién soan xay dung Quy ché dan chu ra soét, sira doi, bo sung hodc xay dung méi Quy
ché dan chu trong hoat dong cia co quan, don vi.

Trong qué trinh tham gia xay dung quy ché dan chu, cong doan co quan, don vi lua
chon thanh vién tham gia t6 bién soan xay dung quy ché dan chu va chu dong dé xuat dua
vao quy ché dan chii nhitng ndi dung cu thé héa quy dinh phap luat vé trach nhiém cua
ngudi dimg dau co quan, don vi va ciia CB, CC, VC trong viéc thuc hién dan chu trong hoat
dong nodi1 bd cua co quan, don vi, gém:

- Nhitng viéc phai cong khai dé CB, CC, VC biét;

- Nhing viéc CB, CC, VC tham gia y kién, nguoi ding dau co quan quyét dinh;

- Nhitng viéc CB, CC, VC giam sat, kiém tra;

- Trach nhiém cuia nguoi ding dau co quan, don vi va caa CB, CC, VC trong quan
hé va giai quyét cong viéc véi cong dan, co quan, to chirc co lién quan;

- Quan hé gitra ngudi ding dau co quan, don vi voi co quan cap trén va véi co quan,
don vi cip dudi.

Cong doan co quan, don vi chu dong dé xuét, phdi hop véi ngudi ding dau co quan,
don vi to chirc thyc hién va thudng xuyén Kiém tra, giam sat viéc thuc hién Quy ché dan
cha trong hoat dong ciia co quan, don vi; dinh ky hang nam tong hop, danh gia, bao céo két
qua cong doan tham gia xay dung va thuc hién dan chu trong hoat dong ciia co quan, don
VI.

Trén day la mot s6 noi dung huéng dan viéc td chuc Hoi nghi can bd, cong chirc,
vién chirc; xay dung va thuc hién Quy ché dan chu trong hoat dong cua co quan, don vi
trong nganh ap dung ké tir nam hoc 2016-2017 tr& di, dé nghi Thu trudong cac don vi, Hiéu
truong cac trudng phdi hop voi cong doan cling cap khan truong to chic thuc hién. Trong
qué trinh thyc hién ¢ phét sinh virdng mac dé nghi bao vé Cong doan Gido duc Thanh phé
dé duoc hudng dan kip thoi.

TM. BAN THUONG VU GIAM POC
CHU TICH
(D4 ky va dong dau) (D4 ky va dong dau)
Nguyén Hiru Hlng Lé Hong Son



SO GIAO DUC VADAOTAO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - Tu do -Hanh phic
TENDON VI ..

TP. Hé Chi Minh, ngay — thing  ndam 20...

MAU
Dé tham khao xdy dung cho phil hop véi thuc té ciia don vi

BAN KY KET GIAO UOC THI PUA TAP THE
Nam/Nam hoc 20... - 20...

Can cir chi tiéu ké hoach va cac nhiém vu nim/nam hoc 20... — 20...;

Thuc hién ké hoach thi dua caa T, cua Trudng (don vi) ............ nam/nam hoc
20...-20...;

Hiéu truong (Giam dbc) va Ban Chap hanh Cong doan co so ky giao udc thi dua
nam/nam hoc 20... - 20..., nhu sau:
I. Phan ddu dat cac chi tiéu va nhiém vu sau:

1. Cac nhiém vu trong tam cuia don vi nim/nam hoc 20... - 20...:

- Tiép tuc d6i mdi cong tac quan 1y gido duc q(d(g)i moi co ché to chirc, cong tac quan
ly, phuong phap giang day va hoc tap, cong tac kiém tra danh gia, cong tac thi dua khen

thuong, ing dung CNTT, cong tac thong tin tuyén truyén...), dam bao dan chu, théng nhat;
tang quyén tu cha cho céc to chuyén mon...; coi trong quan Iy chét lugng.

- P6i méi manh mé va ddng bo cac yéu td co ban cua gido duc va dao tao.
- CACNOT AUNG KNAC. ... e et e e e

2. V@ cong tac xiy dung Ping, xiy dung to chirc by may:

- S6 lugng Pang vién dat ... % trén tong s6 CB, CC, VC cua truong (don vi),

-S6 CB, CC, VC ¢ trinh d6 1y luan chinh trj so cép: ...., dat.....%

-S6 CB, CC, VC ¢6 trinh do 1y luan chinh tri trung cip tro 1én: ..., dat.....%

- Chi bo dat Trong sach viing manh, trién khai quan triét, thuc hién Chi thi 05-
CT/TW ngay 15/5/2016 cta B Chinh tri vé hoc tap va lam theo tu tuong, dao dirc, phong
cach Ho6 Chi Minh.

e % CB, CC, VC dat lao dong tién tién; ..... % gido vién dat GV day gioi cép
truong (don vi).

-CAC NG AUNG KNAC. .. e

3. Mt s6 nhiém vu cong tac khac:

Cuing ¢, phat huy vai trd tich cuc ctia Ban cong tac GD chinh tri tu twong dao duc
trong nha truong (don vi). Tiép tuc nang cao chét lwong hoat dong cua cac doan thé quan
chiing: Cong doan nam ving tam tu tinh cam, hoan canh cua moi CB, CC, VC; cham lo bao

V¢ loi ich hop phdp cho ngudi lao dong. Poan TNCS truong (don vi) tich cue gido duc ly
tudng séng, ky nang sdng cho doan vién thanh nién.

I1. C4c danh hi¢u thi dua phan diu dat dwge trong nim/nim hoc 20... - 20...
1. V@ tap thé:
— Tap thé truong (don vi) : Tép thé lao dong tién tién
Tap thé lao dong xuét sac cap Thanh phd.
— Chibo : Trong sach virng manh.
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— Cong doan
— Poan Thanh nién
2. \Vé ¢4 nhan:

— Lao dong tién tién : Trén
— CSTD cép Nganh : ....%

: Viing manh
: Viing manh

— Phan d4u c6 CSTD cap TP: ...... %

TT

HOQ VA TEN

LPTT

CSTDb
CS

CSTP
TP

Cbv
Xuat
sac

PHU
Ntiz
G101

GDNGVH

GHI
CHU

© 0 |N o OB~ W (N

[E=N
o

[E=N
[N

[ERN
N

[ERN
w

[N
SN

[ERN
(6]

TM. BAN CHAP HANH CDPCS

CHU TICH

HIEU TRUONG (GIAM POC)
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SO GIAO DUC VADAOTAO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péoc 1ap - Tu do -Hanh phiic
TENDONVI: .

MAU

Dé tham khao xdy dung Nghi quyét
ph hop véi thuee té ciia don vi

~ NGHI QUYET ) ’
HOI NGHI CAN BQ, CONG CHUTC, VIEN CHUC
NAM HQC/NAM 20........ -20.......

Can cur cac ndi dung quy dinh cua B Luat lao dong va Luat Cong doan 2012 ;

Cian ctr Pidu 05 Nghi dinh s6 04/2015/ND-CP ngay 09 thang 01 nam 2015 cua
Chinh phu vé viéc thuc hién dan chu trong hoat dong cua co quan hanh chinh nha nuéc va
don vi sy nghié¢p cong lap;

Ciin cir Thong tr s6 01/2016/TT-BNV ngay 13/01/2016 cia B Noi vu huéng din
mot sO ndi dung ciia Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cta Chinh phu;

Can cir Cong vin sd 204/CDN-CSPL ngay 22/8/2016 caa Ban Thuong vu Cong
doan Giao duc Viét Nam vé viéc hudng ddn Cong doan tham gia xay dung va thuc hién
Quy ché dan chu trong hoat dong cia co quan, don vi; t6 chirc hoi nghi can bd, cong chirc,
vién chure, hoi nghi nguoi lao dong;

Can cir Cong van lién tich sb ngay /8/2016 cua S¢ GD&DT va Cong doan
Giao duc Thanh pho Ho Chi Minh huéng dan ve t6 chare Hoi nghi can bg, cong chire, vién
chuc; xdy dung va thyc hién Quy ché dan chu trong hoat dong ctia co quan, don vi;

Cén cir cac bién ban gép y dy thao nhiém vu ndm hoc 20... — 20... va ndi dung cac
quy ché mai (hodc stra doi, bo sung) d&@ dugc Hoi nghi can bg, cong chire, vién chirc cac to
(phong, khoa) cua don vi thong qua ngay ... thang ... nam 20.. ;

Sau khi nghe céc bao cdo, tham luan gop y bd sung, todn thé can bo, cong chirc, vién
chtrc va nguoi lao dong ctia don vi, nhat tri thong qua Nghi quyet Hoi nghi vdi cac ndi dung
chinh nhu sau :

|. VE NHIEM VU NAM HOC VA CAC CHI TIEU PHAN PAU :

Phat huy nhimg két qua, thanh tich va cac kinh nghiém ciia nim hoc/nam 20... — 20....
thue hién yéu cau d6i mai can ban, toan dién gido duc va dao tao; tiép tuc phat trién co so
vat chat va nang cao chat luong gido duc dao tao, tirng bude thuc hién chuan hoa, hién dai
hoa va x& hoi hoa, thuc hién tot chi truong d6i mai ndi dung va phuong phép day hoc; day
manh gido duc huéng nghiép. Trong nam hoc/nam 20... — 20.... don vi thong nhét tap trung
thue hién cac nhiém vu va cac chi tiéu dd duoc Hoi nghi biéu quyét thong qua nhu sau :

1. Vé Phwong hwéong nhi¢m vu nim hoc :

= Nhiing ndi dung da théng nhat : Gom céc diéu : Diéu ..., Piéu .., Piéu .., Piéu .., ...
(theo ngi dung cic Piéu ghi trong dw thao Phirong hwéng nhiém vu nam hoc/nam da dwoc
bao cdo trudc Hoi nghi)
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= Nhitng ndi dung can stra doi, bod sung : (ghi Cu thé cdc Piéu can bo sung)

2. Vé Gidi phdp thwc hién :

= Nhiing noi dung da théng nhat : Gom céc Diéu : Piéu .., Piéu .., Didu .., Pidu .., ......
(theo ngi dung cac Piéu ghi trong dw thdao Phirong hwéng nhiém vu nam hocIndm da dwoc
bao cdo trudc Hoi nghi)

= Nhitng ndi dung can stra doi, bod sung : (ghi Cu thé cdc Piéu can bo sung)

2. Vé cdc chi titu phin diu :

= Nhiing noi dung da théng nhat : Gom cac Diéu : Piéu .., Piéu .., Diéu .., Pidu .., ......
(theo néi dung cdc Piéu ghi trong di thao Phwong huwdng nhiém vu nam hocnam da dwoc
bao cdo trudc Hoi nghi)

= Nhitng ndi dung can stra doi, bod sung : (ghi Cu thé cdc Piéu can bo sung)

1. VE NOI DUNG QUY CHE DAN CHU, Hgi nghi d biéu quyét thong nhat :

1. Tiép tuc thyc hién (¢ cdp nhdt thoi diém) Quy ché Dan chu co s¢ d& duge ban hanh
theo quyet dinh 6 : ........., NGay ... thang ... ndm ... cua Thu truong don vi. Quy ché nay
gom : ..... Chuong va ... Diéu

2. Cac ndi dung méi va cac ndi dung sira ddi, bo sung gom co :
(ghi Cu thé cdc Piéu méi va cac Piéu cé sira doi, b6 sung)
- V& noi dung 3 Cong khai (theo Thong tu 09 cia Bo GD&DPT ngay 07/05/2009)

- Vé nodi dung ddi thoai (theo quy dinh cua B Luat Lao dong va Luat Cong doan nam
2012)

- Cac noi dung khac :
I11. VE NOI DUNG QUY CHE CHI TIEU NOI BO, Héi nghi da biéu quyét thong nhat :

1. Tiép tuc thyc hién (c6 cdp nhdt thoi diém) Quy ché Chi tiéu ndi bo da dugce ban hanh
theo quyet dinh $0 : ........., Ngay ... thang ... ndm ... cua Thu truong don vi. Quy ché nay
gom : ..... Chuong va ... Diéu

2. Cac ndi dung méi va cac ndi dung sira ddi, bo sung gom co :
(ghi cu thé cac Piéu méiva cac Diéu c6 siva doi, b6 sung)

Luu y: Ché do tré trg cap thdi viéc dbi voi cac truong hop don vi ty ky HDLD tir
01/01/2009 trg vé trudc

IV. VE CAC DANH HIEU THI DUA CHINH QUYEN, DPANG, DOAN THE CUA TAP
THE VA CA NHAN, Héi nghi da biéu quyét thong nhat :
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= DPon vi dat danh hiéu e e
=  Chi B0 dat danh hiéu et et
= (Cong doan co s¢ dat danh hiu L e e
= Poan TNCS dat danh hi¢u e e

= SHto datdanh higu “To tién tién” S to
»  S§ t6 dat danh hiéu “T6 xuat sic” e to
- Ti 1é c4 nhan dat danh hiéu “Lao dong tién tién” e %
- S6 c4 nhan dat danh hi¢u Chién si thi dua
+ Cap Nganh (cip co so) e nguoi
+ Cép thanh phé S nguoi
+ Cép toan qudc e nguoi
=S4 T6 Cong doan dat danh hiéu “T6 cong doan xuat sic” ... t6
» S cén bo, doan vién dat danh hiéu “Doan vién xuat sic” . nguoi
= S can bd, doan vién cong doan wu ti gidi thiéu cho Pang : ... nguoi

V. TRACH NHIEM CUA THU TRUONG, CONG POAN VA CB, CC, VC:
1. Trach nhi¢m cua Thii truong:

- Giao nhiém wvu, chi tiéu, ké hoach cu thé cho timg T6; kiém tra cac bd phan thuc hién
theo chuong trinh, ké hoach da dat ra va giai quyet nhitng phat sinh mdi sau Hoi nghi;

- Tao diéu kién thuan loi cho CB, CC, VC hoan thanh tot nhiém vu dugc giao;

- Thuc hién day du, kip thoi cac chinh sach nhu tién luong, tién thudng, phic loi cho
CB, CC, VC; Thyc hién cong khai tai chinh, phac lgi ctia don vi theo quy dinh ctia B Tai
chinh va ngi dung 3 cong khai ciia B§ Gido duc va Dao tao nam 2009;

- Tao djéu kién dé Ban TTND cuaa don vi hoat dong theo Luat Thanh tra 2010, thuc hig}n
day du che do cho cac thanh vién Ban TTND va bdo dam cho Cong doan thyc hién quyen
kiém tra theo cac Piéu 10, 11 va 14 ctia Luat Cong doan 2012.

- Cling Ban Chap hanh Cong doan, dinh ky 6 thang (hodc mdi hoc ky) mot lan to chire
kiém tra, danh gia ket qua thue hién Quy che dan chu co s¢ va Nghi quyet Hoi nghi cua don
vi, t0 chirc “Do1i thoai” véi CB, CC, VC dé rat kinh nghiém, bo sung gidi phap madi va dinh
ra nhiing viéc tiép tuc thyuc hién.

2. Trach nhi¢m ciia Ban Chép hanh Cong doan:

- Phéi hop v6i chinh qy.yén t6 chuc cac dot thi dua, theo doi phong trao, so két, tong két
kip thoi; van dong toan thé CB, CC, VC hoan thanh tot cong tac dugc giao;

- Cung chinh quyen tham gia quan ly, giam sat cac hoat dong cta don vi theo luat Cong
doan, thyc hién dy du céc chi tiéu dé ra;

- Huéng dan, don dbc, kiém tra viéc thue hién Nghi quyet hoi nghi; phat hién va kién
nghi v6i Tha trudng cac bién phap giai quyét dé thuc hién tét Nghi quyét;

- Chi dao Ban TTND cua don vi thyc hién quyg:n giam sat, kiém tra theo quy dinh cia
phap Iqét (két qua giam sat viéc thyc hién Quy ché dan chu, vé thuc hién ndi dung 3 cong
khai, vé Quy ché chi tiéu ndi bd va Nghi quyét Hoi nghi cua don vi);

- Phdi hop cing chinh quyén cham lo cai thién doi séng cho ddi ngii CB, CC, VC;
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- CUng v&i Thu truéng don vi, dinh ky 6 thang (hodc mdi hoc ky) mot lan to chirc kiém
tra, danh gia tinh hinh thyc hién Quy ché dan chu co s, ndi dung thuc hién cong khai, Quy
ché chi tiéu noi bo, Nghi quyét Hoi nghi va phong trao thi dua, théng bao cho toan thé CB,
CC, VC cuia don vi duoc biét; phdi hop to chire doi thoai giita Thu truong don vi va CB,
CC, VC trong don vi.

3) Trach nhiém ciia Can by, Cong chirc, Vién chirc:

- Poan két, phan d4u hoan thanh tbt cac chi tiéu, nhiém vu duoc phan cong trén cuong
Vi cOng tac ciia minh, gop phan xay dung don vi phat trién;

- Nghiém chinh chap hanh day di moi chinh sach, phap lut, quy dinh cia Nha nudc va
nodi quy, quy ché lam viéc ctuia co quan, don vi; thyc hanh tiét kiém, chong 1&ng phi va bao
dam thong tin chinh xac, kip thoi,

- Thyc hién céc quy dinh V‘é\: nghia vy, dao duc, van hoa giao tiép, quy tic ung xir,
nguyén tac trong hoat dong nghé nghiép va nhirng viéc khong dugc lam theo quy dinh cua
phap luat;

- C6 tinh than trach nhiém trong cong tac, giit viing ky cuong né nép, dam bao ngay gio
cong. Néang cao tinh chu dong, tinh than tu hoc, tu rén, gilr gin va bao v¢ tai san chung;

- Tich cuc phan anh kip thoi tinh hinh thyc hién ctia don vi va dong gop ¥ Kién trén tinh
than xay dung dang noi, ding lac, dung quy dinh.

VI. TRACH NHIEM VA HIEU LUC THI HANH :

1) Chinh quyén va Cong doan cung nhau thoa thuan ky két Nghi quyét ndy; c6 trach
nhiém thi hanh nhimg van d€ da ghi trén. Néu do thi€u tinh than trach nhiém khong thuc
hién day du, phai chiu trach nhiém trude tap the CB, CC, VC cua don vi va cap trén.

2) Tap thé CB, CC, VC cua don vi c6 trach nhiém thyc hién day du ban Nghi quyét nay.
3) Thay mat cho Hoi nghi
¢ V@& dai dién Chinh qUY&N oo
¢ V& daidién COng doAN oo
Cung ky tén trong ban Nghi quyét ny.

4) Nghi quyét nay duge toan thé Hoi nghi théng qua va cd higu luc ké tir ngdy .../.../20....
cho dén khi c6 Nghi quyét moi.

Thi trweéng don vi Pai dién BCH/ CPCS
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)
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SO GIAO DUC VADAOTAO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péoc 1ap - Tu do -Hanh phiic
TENDONVI: .

MAU Tp. Ho Chi Minh, ngay ...... thang ...... nam 20.......

Dé tham khao xdy dung Quy ché
ph hop véi thure té ciia don vi

QUY CHE
THU'C HIEN DAN CHU TRONG HOAT PONG CUA NHA TRUONG

(TRUNG TAM, PON VI, CO QUAN)
(Ban hanh kém theo quyét dinh s6  /OP ngay thing ndm.... cua Thi trudng don vi... ...)

CHUONG I
QUY DINH CHUNG

Piéu 1. Muc dich thue hi¢n din chii trong nha truong:

1. Thuc hién t6t nhat, c6 hiéu qua nhat nhitng diéu d4 quy dinh trong Luat Gido duc,
Quyét dinh 04/2000/QD-BGD&PT, ngay 01/03/2000 cua Bé Giao duc va Pao tao vé ban
hanh quy ché thuc hién dan chu trong hoat dong ciia nha truong theo phuwong cham “Dan
biét - Dan ban - Dan lam - Dan kiém tra” va Thong tu 09/2009/BGDDT cua B Gido duc
va Pao tao vé thuc hién “3 cong khai - 4 Kiém tra” ; thuc hién c6 hiéu qua cac ndi dung quy
dinh trong BO Luat lao dong, Luat Cong doan 2012, Nghi dinh s6 04/2015/ND-CP ngay
09/01/2015 ctia Chinh phu vé thuc hién dan chii trong hoat dong cia co quan hanh chinh
nha nudc va don vi su nghi€p cong 1ap va Nghi dinh 60/ND-CP ngay 19/06/2013 cua Thu
tuéng Chinh phii vé thyc hién dan cha & co s tai noi lam viéc.

2. Phét huy quyén 1am chu va huy dong tiém ning tri tu¢ cta can bo, cong chirc, vién
chtre, nguoi lao dong (sau day goi tit 1a CB, CC, VC) va nang cao trach nhiém cua Tha
trudng, nguodi dung dau trong nha truong theo luat dinh; gop phan xay dung doi ngii CB,
CC, VC la cong boc cta nhan déan, c6 di pham chét chinh tri, pham chat dao durc, 16i séng,
nang luc va trinh ¢4 chuyén mén, nghiép vy, 1am viéc ¢ ning suét, chat luong, hiéu qua,
dap mg yéu cau phat trién va doi méi cia dat nude.

3. Phong ngira, ngan chan va chong cac hanh vi tham nhiing, 1ang phi, quan liéu, phién
ha, sach nhiéu nhan dan.

Picéu 2. Nguyén tic thue hi¢n din chi trong hoat dong ciia nha truwong:

1. Thyc hién dan chu trong hoat dong cua nha truong phai gan lién véi viée bao dam su
lanh dao cua to chirc Pang; chap hanh nguyén tac tap trung dan chu; phat huy vai tr0 cua
nguoi dimg dau (Thi trudng) va cua cac to chirc doan thé quan ching ciia nha trudng.

2. Dan chi trong khuon kho ctia Hién phap va phap luat; kién quyét xir 1y nhitng hanh vi
loi dung dan chii vi pham phép luat, xAm pham quyén, loi ich hop phép ciia CB, CC, VC va
quyén 1am chu ctia nhan dén, can tré viée thuc hién nhiém vu ciia nha trueong.

) ~ CHUONGII ‘
DAN CHU TRONG NQI BO NHA TRUONG

MUC 1: TRACH NHIEM CUA THU TRUONG VA CUA CB, CC, VC
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Piéu 3. Trach nhiém ciia Thii truéng:

1. Thyc hién dan cha trong quan 1y diéu hanh moi hoat dong ciia nha truong; trong quéan
ly, sir dung, dao tao, boi dudng, thuc hién ché dg, chinh sach doi véi CB, CC, VC cua nha
truong.

2. To chire cac cudc hop giao ban dinh ky, hang thang, hang quy va hoc ky dé danh gia
két qua thuc hién cac nhiém vu dugc giao va dé ra cac nhiém vy, giai phap chu yeu phai
thuc hién trong thoi gian t6i ciia cua nha truong. Cudi ndm hoc, to chirc danh gia tong két
hoat dong ctia nha truong tai hoi nghi CB, CC, VC.

3. Lang nghe ¥ kién phan anh, phé binh ciia CB, CC, VC. Khi CB, CC, VC dang ky
dugc gap va co ndi dung, Iy do cu thé thi s€ bo tri thoi gian thich hop dé gap va trao doi.

4. Ban hanh quy ché quan ly trang thiét bi 1am viéc trong nha truong bao dam thiét thuc,
hiéu qua, tiét kiém; str dung tiét kiém kinh phi duoc cép; thuc hién day du cac quy dinh vé
cong khai tai chinh. Thuc hién viéc mua sam thiét bi, phuong tién va céc tai san ciia nha
truong theo dung quy dinh cta phap luat.

5. Thang béo cong khai cho CB, CC, VC biét nhimg viéc dugc quy dinh tai Diéu 5 cua
Quy ché nay.

6. Thuc hién cac bién phap phong ngira, ngén chan hanh vi tham nhiing; xu Iy va tao
diéu kién dé co quan, t6 chtrc ¢6 tham quyén xir Iy ngudi c6 hanh vi tham nhiing; néu thiéu
trach nhiém dé xay ra tham nhiing trong nha truong thi bi xir Iy theo quy dinh ciia phap lut.

7. Phdi hop v6i Ban Chép hanh Cong doan nha truong to chirc doi thoai; o chire Hoi
ngtli CB, CC, VC mdi nim mot lan theo quy dinh cia Nha nudc (cu thé thoi gian, thoi
diém to churc).

8. Chi dao viéc cung cép day du, kip thoi nhiing thong tin, tai liéu, cach thirc to chirc
thuc hién, trach nhiém thyuc hién va trdch nhiém giai trinh nhitng ndi dung cong viéc trong
nha truong quy dinh tai Diéu 5, Piéu 6 cia Quy ché nay, trir nhimng tai liéu mat theo quy
dinh cta phép luat.

9. Xem xét, giai quyét kip thoi theo quy dinh cua phap luat cac khiéu nai, t6 cdo, kién
nghi cua CB, CC, VC va klen nghi cua Ban Thanh tra nhan dan nha truong; kip thoi bao
C40 V6i co quan c6 tham quyén nhitng van dé khong thudc tham quyén giai quyét ciia minh.

10. Kip thoi xtr ly nguoi ¢o6 hanh vi can tro viée thyc hién dan chu trong hoat dong cua
nha truong va nguoi c¢6 hanh vi tra tha, tru dap CB, CC, VC khiéu nai, t0 cao, kién nghi
theo quy dinh cua phap luét.

Piéu 4. Trach nhiém ciia CB, CC, VC:

1. Nghiém chinh chap hanh noi quy, quy ché 1am viéc cta nha truong; thyc hanh tiét
kiém, chéng 13ng phi va bao dam thong tin chinh xac, kip thoi; thuce hién cac quy dinh vé
nghia vy, dao dirc, van héa giao tiép, quy tic Gng xir, nguyén tic trong hoat dong nghé
nghiép va nhirng viéc khong dugc lam theo quy dinh cta phap luat.

2. Chiu trach nhiém trudc phap luat, trude ngudi phu trach tryc tiép va trude nguoi ding
dau trong nha truong vé viée thi hanh nhi¢m vu cua minh. Trong khi thi hanh cong vu, cén
bo, cong chirc duge trinh bay y kién, dé xuat viéc giai quyét nhimg van dé thudc pham vi
trach nhiém ciia minh khac véi y kién cua nguoi phu trach tryc tiép, nhung Van phai chap
hanh su chi dao va hudng din cta ngudi phu trach truc tiép, dong thoi c6 quyén bao luu y
kién va béo céo 1én cip co tham quyén.
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Pbi véi vién chire duge quyén tir chdi thuc hién cong viéc hodc nhiém vu trai voi quy
dinh cua phap luat, dugc quyéet dinh van dé mang tinh chuyén mén gan véi cong viéc hoac
nhiém vu duoc giao.

3. Thyc hién pheé binh va ty phé binh nghiém tdc, phat huy uu diém, c6 giai phap sua
chira khuyét diém; thang thin dong gop y kién dé xay dung ndi bd nha truong trong sach,
virng manh.

4. Pong gop vy kién vao viéc xay dung cac van ban, dé 4n ciia nha truong khi duge yéu
cau.

5. B4o cdo nguoi c6 thim quyén khi phat hién hanh vi vi pham phap luat trong hoat
dong cia nha truong.

MUC 2: NHUNG VIEC PHAI CONG KHAI PE CB, CC, VC PUQC BIET
Piéu 5. Nhirng viéc phai cong khai:

1. Chu trwong, chinh sach ciia Dang va phéap luat ciia Nha nude lién quan dén cong viée
cua nha truong.

No1 dung nay dugc thuc hién cong khai :

Bang hinh thic : ......... (chon hinh thikc cong khai theo goi y sau khodn 9 diéu nay)
Va0 thei diém @ o

Cong khai trong thoi gian : .......... ngay lam viéc

Taidiadi€m @ ..o,

2. Ké hoach cong tac hang nam, hang quy, hang thang ciia nha trudong trong timg nam
hoc.

No1 dung nay dugc thuc hién cong khai :

- Bang hinh thac : .......... (chon hinh thic cong khai theo goi y sau khodn 9 diéu nay)

Va0 thoi diem & oo

Cong khai trong thoi gian : .......... ngay lam viéc

Taidiadi€m @ ...

3. Kinh phi hoat dong hang nam, bao gom cac ngudn kinh phi do ngan sach nha nudc
cap va cac nguon tai chinh khac; quyét toan kinh phi hang nam cta nha truong; tai san,
trang thiét bi cua nha truong; két qua kiém toan.

No1 dung nay dugc thuc hién cong khai :

Bang hinh thic : ........ (chon hinh thirc cong khai theo goi y sau khodn 9 diéu nay)

Va0 thoi diem & oo

Cong khai trong thoi gian : .......... ngay lam viéc

Taidiadi€m @ ..o

4. Tuyén dung, dao tao, bdi dudng, diéu dong, bo nhiém, ludn chuyén, biét phai, tir
chire, mién nhiém; hop dong 1am viée, thay d6i chirc danh nghé nghiép, thay doi vi tri 1am
viéc, chim dut hop dong 1am viéc cua vién chirc; di cong tac nude ngoai, giai quyét ché do,
nang bac luong, nang ngach, danh gi4, xép loai cong chirc, vién chic; khen thudng, ky lut,
thoi viéc, nghi huu dbi véi can bd, cong chire, vién chirc; cac dé an, du 4n va viéc xay dung
cac van ban quy pham phép luat cia nha truong.

No1 dung nay dugc thuc hién cong khai :
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Bang hinh thic : ......... (chon hinh thize cdng khai theo goi y sau khodn 9 diéu nay)

VA0 thoi diem & oo

Cong khai trong thoi gian : .......... ngay lam viéc

Taidiadiem : ...

5. C4c vu viéc tiéu cuc, tham nhiing trong nha trudng da duoc két luan; ban ké khai tai
san, thu nhap cua nguoi c6 nghia vu phai ké khai theo quy dinh ctuia phap luat.

No1 dung nay dugc thyuc hién cong khai :

Bang hinh thic : ......... (chon hinh thic cong khai theo goi y sau khodn 9 diéu nay)

VA0 thoi diem & oo

Cong khai trong thoi gian @ ... ngay lam viéc

Taidiadiem : ...

6. Két qué thanh tra, kiém tra, giai quyét khiéu nai, td céo trong ndi bd nha truong.
No1 dung nay dugc thuc hién cong khai :

Bang hinh thic : ......... (chon hinh thirc cong khai theo goi y sau khodn 9 diéu nay)

Va0 thoi diem & oo

Cong khai trong thoi gian : .......... ngay lam viéc

Taidiadiem : ...

7. Cé4c ndi quy, quy ché cta nha truong.

No1 dung nay dugc thuc hién cong khai :

- Bang hinh thac : .......... (chon hinh thire cong khai theo goi y sau khodn 9 diéu nay)
= VA0 thoi diem © oo

- Cong khai trong thoi gian : ........... ngay lam viéc

- Taidiadiém @ o

8. Két qua tiép thu y kién cua CB, CC, VC vé nhu:ng van dé thudc tham quyen quyét
dinh ciia ngudi dimg dau nha trudong dua ra liy y kién CB, CC, VC quy dinh tai Diéu 6 cua
Quy ché nay.

- Bang hinh thac : .......... (chon hinh thirc cong khai theo goi y sau khodn 9 diéu nay)
Va0 thei diém @ o

Cong khai trong thoi gian : .......... ngay lam viéc

Taidiadiem : ...

9. Vin ban chi dao, diéu hanh ctia co quan quan 1y cp trén lién quan dén cong viée ciia
nha truong.

Bang hinh thic : ......... (chon hinh thirc cong khai theo goi y sau khodn 9 diéu nay)
Va0 thei diém @ o

Cong khai trong thoi gian : .......... ngay lam viéc

Taidiadiem : ...

Goi y: Nhitng ni dung thujc Diéu 5 Muc 2 sé dwoc cong khai
bang mgt trong cdc hinh thirc sau :
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- Niém yét tai co quan.

- Thong tin trén Website cua trirong.

- Thong bao tai Héi nghi CB, CC, VC dau nam hoc ciia triong.
- Thong bao bang véin ban givi toan thé CB, CC, VC.

- Thong béo cho Té trudng cong doan, Té tredng chuy@n mon va yéu cdu thong bdo dén
CB, CC, VC trong to.

- Théng b&o bang van ban dén Cép iy truc tiép, Ban Chdap hanh Céng doan, nha
truong.

MUC 3: NHUNG VIEC CB, CC, VC THAM GIA Y KIEN,
NGUOI PUNG PAU NHA TRUONG QUYET PINH

Dicu 6.
* Nhirng viée CB, CC, VC tham gia y kién:

1. Chu truong, giai phap thyc hién nghi quyét ciia Pang, phap luat ciia Nha nudc lién
quan dén cOng viéc cua nha truong.

2. Ké hoach cong tac hang nam (ndm hoc) ctia nha trudng.
3. T6 chtic phong trdo thi dua cia nha truong.
4. Bo céo so két, tong két cuia nha truong.

5. C4c bién phap cai tién to churc, hoat dong va I& 16i 1am viéc; phong, chéng tham
nhiing, thyc hanh tiet kiém, chong 1&8ng phi, chong quan liéu, phién ha, sach nhiéu nhan dan.

6. Ké hoach tuyén dung, do tao, bdi dudng; bau ctr, b nhiém CB, CC, VC.
7. Thuc hién céac ché do, chinh sach lién quan dén quyén va loi ich ctia CB, CC, VC.
8. Céc noi quy, quy ché caa nha trudng.

* Hinh thirc tham gia ¥ kién:

Cin ci dic diém, tinh chat hoat dong va noi dung tham gia y kién, nha trudng ap
dung mot trong ba hinh thirc tham gia y kién sau day:
1. CB, CC, VC tham gia y kién tryc tiép hodc tham gia ¥ kién thong qua nguoi dai dién
V&1 nguoi dimg dau nha truong.
2. Thong qua hdi nghi CB, CC, VC cta nha truong.
3. Phét phiéu hoi y kién tryc tiép, giri du thao van ban dé CB, CC, VC tham gia y kién.

MUC 4: NHUNG VIEC CB, CC, VC GIAM SAT, KIEM TRA
Piéu 7.
* Nhirng viéc CB, CC, VC giam sat, kiém tra:

1. Thuc hién chu trwong, chinh sach ctia Pang va phap luat ciia Nha nudc, ké hoach
cong tac hang nam (ndm hoc) cua nha truong.

2. Str dung kinh phi hoat dong, chap hanh chinh séach, ché d6 quan 1y va sir dung tai san
Ctia nha truong.

3. Thuc hién céc ndi quy, quy ché cta nha trudng.
20



4. Thuc hién cac ché do, chinh sach ctia Nha nude vé quyén va loi ich cia CB, CC, VC
trong nha truong.

5. Giai quyét khiéu nai, to co trong ndi bd nha trudng.
* Hinh thirc giam sat, kiém tra:

Nha truong t6 chie dé can CB, CC, VC giam sét, kiém tra thong qua ba hinh thirc
sau day:

1. Thdng qua hoat dong ciia Ban Thanh tra nhan dan cua nha truong.

2. Thong qua kiém diém cong tac, tuy phé binh va phé binh trong cac cudc hop dinh ky
cua nha truong.

3. Théng qua hdi nghi CB, CC, VC cta nha truong.

MUC 5: NHUNG VIEC NGUOI HQC, CHA ME HQC SINH
(hoic NGUOI GIAM HQ HQP PHAP CUA HQC SINH)
PUQC BIET VA THAM GIA Y KIEN

Bi,éu 8. Ngudi hoc, cha me hoc sinh (hodc nguwoi giam ho hgp phap cia hgc sinh) duge
biet nhirng ni dung sau day:

1. Chu trwong, ché d¢ chinh sach cia Nha nuéc, ciia Nganh va nhiing quy dinh cta nha
truong ddi véi nguoi hoc.

2. Két qua giang day, hoc tap, két qua thi tot nghiép, thi hoc sinh gioi, thi vao Pai hoc,
Cao dang; Ké hoach tuyén sinh, bién ché nim hoc c6 lién quan dén hoc tap, rén luyén sinh
hoat va cac khoan dong gop theo quy dinh (d6i voi trudong TCCN va CD c6 danh gia so
sénh két qua hoc tap, tot nghiép dau ra va sé dao tao phuc vu yéu cau cia xa hoi).

3. Chu truong ké hoach to chtrc cho ngudi hoc phan du gia nhap cac to chirc doan thé
trong nha truong.

Nhiing viéc nguoi hoc, cha me hoc sinh (hodc nguoi giam ho hop phap cua hoc sinh)
dugc tham gia y kién :

1. Noi quy hoc sinh va nhitng quy dinh ¢6 lién quan dén nguoi hoc.

2. T6 chuic phong trao thi dua.

3. Viéc to chuc giang day, hoc tap trong nha truong cé lién quan dén quyén loi cua
nguoi hoc.

Nhitng noi dung trén duoc cong khai ban bac bang nhing hinh thirc sau :

- Niém yet cong khai nhiing quy dinh vé tuyén sinh, noi dung quy ché hoc tap, lich thi,
ket qua thi tot nghiép, thi cao dang, dai hoc, 1én 16p, hiéu suat dao tao, tiéu chuan danh gia
Xep loai hoc sinh, khen thudng va Ky luat; niém yet cong khai hoc phi, cac khoan thu khéc
theo quy dinh; thong tin trén website cua truong, trung tam, co so gido duc ....

- Pinh ky it nhét trong nam hoc 3 14n t6 chirc Hoi nghi cha me hoc sinh dé thong bao ké
hoach va nhiém vu nam hoc, trach nhiém cua cha me hoc sinh, sy phoi hop gitra nha truong
Vi gia dinh nguoi hoc, thong bao két qua hoc tap, ren luyén cia nguoi hoc.

- Gido vién chu nhiém 16p la dai dién cho nha truong t6 chirc cac hoat dong thue hién
dan chu tai 16p minh, thuong xuyén ticp thu va tong hop y kien cua hoc sinh va cha me hoc
sinh dé kip thoi phan anh cho Thu trudng.
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- Bat hom thu gép ¥ hoac hinh thirc gop ¥ khac dé hoc sinh, cha me hoc sinh thuan loi
trong viéc dong gop v kién.

MUC 6: TRACH NHIEM CUA TO CHUC, POAN THE TRONG NHA TRUONG
Piéu 9. Trach nhiém ciia cac té chirc, doan thé trong nha truong:
Nguoi dimg dau cac to chirc, doan thé trong nha truong 1a ngudi dai dién cho t6

chire, doan thé d6 c6 trach nhiém (cAn cu thé trach nhiém Cap uy Chi bo, Ban Chép hanh
CDCS, Ban Chap hanh DPoan truong) theo cac ndi dung:

1. Phdi hop véi nha truong trong viée tham gia xay dung, phdi hop to chire, thuc hién va
gidm sat viéc thuc hién quy ché dan chu trong hoat dong ctia nha truong.

2. Nang cao chat luong sinh hoat cta cac to chirc, doan thé, dan chu ban bac cac chi
truong, bién phap thuc hién cac nhi€ém vu cua nha truong.

3. Ban Thanh tra Nhan dan c6 trach nhiém thuc hién chirc ndng gidam sat viéc thuc hién
Quy ché dan chui co s, co trach nhiém lang nghe y kién ctia quan chung, phat hién nhing
vi pham Quy chg: dan chu trong nha truong, bao cao Ban Chép hanh CDBCS dé devnghl Thu
truong giai quyet. Thu trudng khong gidi quyet dugc thi bao cao Ién cap co tham quyen
trong nganh theo phén cap quan ly dé xin y kién chi dao giai quyet.

Pi¢u 10. Trach Nhi¢m cia cha me, ngwoi gidm h§ va ban dai di€én cha me¢ hgc sinh
trong trwdng mam non, pho thong, gido duc thwdng xuyén, trung cap chuyén nghiép,
cao dang :

1. Ban dai dién cha me hoc sinh cé trach nhiém t6 chtrc thu thap ¥ kién dong gop cua
cac cha me hoc sinh dé cung nha truong giai quyet cac van dé sau day:

1.1 Noi dung cong viéc co lién quan dén su phdi hop giita nha trudng, gia dinh dé
giai quyéet nhitng viéc ¢ lién quan dén hoc sinh.

1.2 Van dong cha me hoc sinh thuc hién cac chi trrong, chinh sach, ché do ma hoc
sinh dugc hudng hoac nghia vu phai dong gop theo quy dinh.

1.3 Van dong cha me hoc sinh thuc hién cac hoat dong x& hoi hoa giao duc ¢ dia
phuong.

2. Cha, me hodc nguoi giam ho hop phéap cua hoc sinh ¢ thé phan anh, trao doi, gop ¥
k[én trure tiép vdi nha truong, voi gido vién hodc thong qua Ban Dai dién cha me hoc sinh
veé nhitng van dé lién quan dén cong tac gido duc trong nha truong.

~ CHUONG III
TO CHUC THU'C HIEN

- Quy ché nay dugc xem xét, sira d6i bd sung theo Nghi quyét ctia Hoi nghi CB, CC,
VC hang ndm (ndm hoc).

- C4c ca nhan, to chuc, doan thé trong nha trudng thuc hién tot Quy ché nay s& duoc
khen thudéng, vi pham s& bi xir Iy theo quy dinh.

- Thu truéng co6 nhiém vu thyc hién va chi dao thuc hién nhitng quy dinh trong Quy

che nay phu hop thuc té ciia nha truong.

- Quy ché nay da dugc biéu quyét thong qua tai Hoi nghi CB, CC, VC ngay
d..120.... va c0 hi¢u luc ké tir ngay Thu trudng ky Quyet dinh ban hanh.
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SO GIAO DUC VADAO TAO  CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Péoc 1ap - Tu do -Hanh phiic
TENDONVI: .
MAU ‘ ‘ ,
Tp. Ho Chi Minh, ngay ...... thang ...... nam 20.......

Dé tham khao xdy dyng Bdo cdo
phu hop véi thuce té ciia don vi

BAO CAO
TINH HINH CB, CC, VC THAM DU
HOQI NGHI CAN BQ, CONG CHUC, VIEN CHUC
NAM HQC/NAM 20........ -20........

Cin ctr Thong tu s6 01/2016/TT-BNV ngay 13/01/2016 cia Bo Noi vu hudng dan mot
s6 ndi dung cuia Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ctia Chinh phu vé thyc hién
dan chu trong hoat dong cua co quan hanh chinh Nha nude va don vi sy nghiép cong lap;
Ban T6 chirc Hoi nghi xin bao cao tinh hinh CB, CC, VC tham dy nhu sau:

- Tong s6 CB, CC, VC caa co quan, don vi e nguoi

- Tong s6 CB, CC, VC dugc triéu tap e ngudi

- Tong s6 CB, CC, VC ¢6 mit tham dy Hoi nghi e [ oo nguoi
Pat ty 18 S R %

S6 CB, CC, VC tham dy dam bao ty 1€ theo quy dinh tai Khoan 5 va 6 Muc I Hudng
dan s6 2912/GDPT-CDBGD ngay 31 thang 8 nim 2016 cia S¢ Giao duc va Pao tao, Cong
doan Giéo dyc Thanh phd vé t6 chirc hoi nghi ngudi lao dong — hoi nghi can bo, cong chirc,
vién chirc — xay dung va thuc hién quy ché dan chi co so trong hoat dong ciia co quan, don
Vi nam hoc 2016-2017.

Ho6i nghi Can bg, cong chirc, vién Chirc dom Vi ..o ,
nim hoc/ndm 20..... -20...... du diéu kién tién hanh.

Ban T6 chirc xin b4o co voi hoi nghi./.

BAN TO CHUC HQI NGHI
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PON VL. CONG HOA XA HOQI CHU NGHIA VIET NAM
TO (PHONG, KHOA) Poclap - Twdo - Hanh phiic

TP. Hé Chi Minh, ngdy thang ndm 20...

BIEN BAN HQI NGHI CAN BQ, CONG CHU'C, VIEN CHU'C
NAM HOQC/NAM 20 -20

o3 * b
HoOm nay, ngay : ...thang ...ndm ...... , vaolac: ... gio .......
Tai phOng:....cvvviiiiiieines tap thé can bo, cong chirc, vién chic, ngudi lao dong
TO (PhONG/BAN): .. vvt et e e e e e e e e e
Voéisuhiéndiéncaa: ............ [ nguoi ;
Ving mit: ......... nguoi, gdm
e e e Ay dos
e e e Ay dos
Tién hanh Hoi nghi can b, cong chirc, vién chirc nim hoc/nam 20....— 20...., dudi
su chit tri cta Ong (BA): ...vvvve e, Chu:c A4 S
T6i du Hoi nghi con ¢6 dai dién cia don vi gdm :
1- cia Ong (Ba)ieue i ,Chirevu s o
2-C0a 0ONg (BA):.wv.eevveceeeee e, ,Chireva s o
Hoi nghi d4 chi dinh cia Ong (Ba): ..............ooeeen.. lam Thu ky hoi nghi.
NOI DUNG HQI NGHI

1- Ong (B&) chi tri b4o cdo lan luot timg ndi dung ctia cac vin ban dy thao do Chinh
quyén va Cong doan don vi chuan bi dé can bo, cong chirc, vién chirc, lao dong thao luan,
dong gop ¥ kién va tham gia hién ké cac bién phap thuc hién. Cac ban du thao gom :

- B0 c4o d4nh gia, tong két viéc thuc hién cac nghi quyét, chii truong ciia Pang,
chinh sach, phap luat cua Nha nudce ¢o lién quan dén chtrc nang, nhiém vu cia co quan, don
vi va kiém diém trach nhiém cta nguoi dimg dau co quan, don vi trong viéc thuc hién ké
hoach cong tac nam hoc/ ndm qua;

- Dy thao kiém diém tinh hinh thyuc hién Nghi quyét Hoi nghi can bg, cong chire,
vién chirc va Quy ché dan chu co so ndm hoc/ nam qua;

- Dy thao phuong hudng nhiém vu nam hoc/ nam mai;

- Du thao bao céo tong két phong trao thi dua nim hoc/nam qua va noi dung phong
trao thi dua, tiéu chuan thi dua nim hoc/ nam méi;

- B4o céo cong khai tai chinh va quyét toan thu, chi ngan sach Nha nudc nam 20...;

- Dy thdo ndi dung Quy ché chi tiéu ndi bd hodc nodi dung stra ddi, bd sung;

- Du thao nodi dung Quy ché dan chu co sé hodc ndi dung stra doi, bd sung;

- Dy thao béo céo hoat dong va chuong trinh cong tac cia cua Ban Thanh tra nhan
dan nam hoc/nam tiép theo;

- Dy kién nhan su bau hodc bau bd sung thanh vién Ban Thanh tra nhan dan theo
quy dinh ctia phap luét (néu c6);

-NO1dung Khac ..o

2- Hoi nghi thao luan: (ghi cu thé ¥ kién timg ngudi vé ndi dung tham gia, bién phép,
kién nghi)



3- Ong (Ba) chi tri tong hop cac y kién dong gop ciia hoi nghi:

4- Ong (Ba) chu tri bao cao Vvé céc tiéu Chgén, duy kién s6 lugng Ban Thanh tra nhan
dan cua don vi néu da hét nhiém ky hodc bi khuyet (theo hudéng dan cua BCH CDCS) va dé
nghi Hoi nghi cho ¥ kién dé gioi thiéu d& ctr nhan sy tmg cir.

5- Hoi nghi d& thao luan va nhat tri ¢é ctr cac Ong (BA) c6 tén sau vao danh sach tmg
ctr vién Thanh tra nhan dan nhiém ky 20... — 20.... (li¢t ké danh sach gidi thi¢u kém theo):

6- Hoi nghi ciing d4 thao luan va dé cir nhan sy vao Ban bau cir dé bau Ban Thanh
tra nhan dan cho Hoi nghi CB, CC, VC don vi (Danh sach gidi thiéu kem theo):

7- Trén co s da thao luan vé phuong huéng nhiém vu va cac tiéu chuan thi dua
trong nam hoc/nam méi, Ong (Ba) chu tri da hudéng dan don vi cung thao luén va xay dung
cac bién phap thyc hién nhiém vu cia To (Phong, Khoa) trong ndm hoc/nam méi. Sau do,
tap thé d& nhat tri dang ky cac chi tiéu phan dau cu thé géi Hoi dong Thi dua don vi (Ban
dang ky thi dua kem theo):

BANG PANG KY THI PUA NAM HQC/NAM 20... - 20...

TO.eoiiiiiiiiinenenes
STT Ho va Tén Danh higu thi dua dang ky Ghi cha
LDTT CSTb CSTb Danh
CO SO TP hiéu khac
1
2
3

8- Trudce khi két thuc, Hoi nghi da nghe Thu ky doc lai toan van bién ban hdi nghi va
cac van ban kem theo.

Hoinghi bé mac luc : ............ gio ... cling ngay.
CHU TRI THU KY
(Ky va ghi r6 ho tén) (Ky va ghi rd ho tén)
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PON VL. CONG HOA XA HQI CHU NGHIA VIET NAM
TO (PHONG BAN) Poc lap - Twdo - Hanh phic
TP. Ho Chi Minh, ngay.....thang.....ndm......

HQI NGHI CAN BQ, CONG CHUC, VIEN CHUC
NAM HQC/NAM 20.... - 20....

__ DANHSACHPE CUNHANSU
UNG CU BAU (BO SUNG) BAN THANH TRA NHAN DAN
NHIEM KY 20....-20....

Sau khi théng qua :

- Tiéu chuan ay vién Ban Thanh tra nhan dan

- Dy kién co cau, sb lugng ay vién Ban Thanh tra nhan dan, nhan sy do BCH/CBCS
gidi thigu.

Hoi nghi d4 ban bac, thao luan va nhét tri gidi thiéu dé cir cac dong chi c6 tén sau,

vao danh sach tng cir bau (b6 sung) Ban Thanh tra nhan dan nhiém ky 20.... - 20.....
1-ONG (BA)...uverereeeeceeee e thugc To, phong, ban..........c..c..........
2-0NG (BA).eveeeeeee e, thudgc To, phong, ban..........cc.cc.........
3-0ONG (BA).vveoeoeeeee e, thudgc To, phong, ban..........c..c..........
4-0NQG (BA)...cvoeeereeree e, thudc To, phong, ban..........c..c..........
5= ONG (BA).vreeeeeeeee e, thugc To, phong, ban..........c..c..........

Danh sach duogc 1ap va kém theo ho so ctia Hoi nghi Can b, cong chire, vién chic
To (Phong ban)

TM. HOI NGHI CAN BQ, CONG CHU'C, VIEN CHUC

TO (PHONG, KHOA).....uiiit e e
CHU TRI HOI NGHI THU KY HQI NGHI
(Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)
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MA
PONVL.......oooiiiiiiiin. CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Twdo - Hanh phuc
BIEN BAN KIEM PHIEU
Bau cir (hodc bo sung) Ban Thanh tra Nhin dan
nhiém ky 20....— 20....

Chung t61 dugce Hoi nghi Can bo, cong chire, vién chirc nam hoc/nam 20... - 20...
bau va0 ban bau ctr dé t6 chirc bau cir Ban Thanh tra Nhan dan don vi.................. nhiém
ky 20...-20... gom:

1-ONG (BA)..ocveveeeicreeceeece e - Truong ban

2-0NG (BA).eveeeeeeee e - Uy vién

3-0ONG (BA).oeeeeeeeee e - Uy vién

Ban bau cir da thyc hién day di nhiém vu ciia minh va nhat tri 1ap bién ban nhu sau:

» TS dai biéu dugc triéu tap du Hoinghi la..................... d/c

= TS dai biéu chinh thirc ¢6 mat duy Hoinghi la............. d/c

= TS dai biéu chinh thirc tham gia bé phiéula............... d/c

= Hoi nghi d& quyét dinh sb luong uy vién Ban Thanh tra Nhan dan (hoic b sung)
nhiém ky 20...-20....1a .o, d/c

= S6 luong dai biéu ung cur, dé ctr vao Ban Thanh tra Nhan dan (bau bo sung) nhiém
ky 20...-20....1a .o, d/c

Trong d6: - Ung ¢t ......coeun.... d/c-PECU o d/c

= TS phiéu ban bau cir phatra ................. phiéu

= TS phiéu ban bau cir thu vé ................... phiéu

= SO PhiCu hop 18 oo, phiéu

=S4 phiéu khong hop 18 ... phiéu

Két qua kiém phiéu:

(O To N (=1 ) U 50 phicu.............. T [N
2-0NG (BA) cvvereeeeee e, 5O phiéu.............. TS [N
3-0NG (BA) cvvereeeeee e, 50 phicu.............. T [N
4-0NQG (BA) ..cveeveeeeeeeeeeeee e 5O phiéu.............. T [N
5= ONG (BA) cvoveveeeeeeiee e s6 phiéu.............. T [N

Nhu’ng Ong (Ba) trdng ctr vao Ban Thanh tra Nhan dan don vi............... nhiém ky

20... - 20... ¢6 sb phiéu tin nhiém tir cao dén thap nhu sau:
(O To N (=T ) [ 50 phleu .............. ) (R
2-0NG (BA) cvveeeeeeee e, 50 phicu.............. T [N
3-0NG (BA) cvveveeeeeee e, s6 phiéu.............. T [N
Bién ban 1ap thanh 2 ban kém vao ho so tai liéu cua Hoi nghi
Thu ky bién ban Lamtai.................... vao luc ....... gio......
Ngay..... thang ..... nam 20......

Trudng ban bau cir
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MA

CONG POAN GIAO DUC CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poclap - Twdo - Hanh phiic
CDCS..ovvvvereeeeeennieeeeeenenns
S6:  /Qb-CPCS TP. Ho Chi Minh, ngay  thing — ndm 20
X QUYET PINH
CONG NHAN BAN THANH TRA NHAN DAN (PON VI.......... )

NHIEM KY 20....-20....

BAN CHAP HANH CONG DOAN CO SO v.oneveeeeneneeeenenennannns

- Can ¢ Muc 3 — Chuong VI - Luat cia Qubc hoi Nude Cong hoa Xa hoi Cha nghia
Viét Nam sd 56/2010/QH 12 vé Thanh tra ¢4 dugc Qudc Hoi khoa XII, ky hop thir 8 thong
qua ngay 15/11/2010;

- Can ctr vao Quyét dinh sb ..../QD-CDGD ngay...thang...nam....cta Ban Thuong
vy Cong doan Gido duc Thanh phd HO Chi Minh vé viéc cong nhan BCH/CBCS don
Vie...... ;

QUYET PINH

Piéu 1: Nay céng nhan Ban Thanh tra Nhan dan nhiém ky 20... - 20.... gdm cac Ong, Ba
co tén sau day:

1- (:)ng, Ba oo, - Trudng ban ’
2-0ng, Ba ... - Pho Truong ban (néu cd)
3-0ng, Ba ... - Uyviénphu trach......................
4-0nQ, Ba ..o - Uyvién phu trach......................
Piéu 2: Ban Thanh tra Nhan dan (don vi)............cccoouueenn... ¢6 trach nhiém t6 chirc trién

khai thuc hién nhiém vu theo quy dinh ctia phap luat.

Piéu 3: Ban Chap hanh CDCS va cac dong chi ¢6 tén trén chiu trach nhiém thi hanh quyét
dinh nay. Quyet dinh nay cé hiéu luc ké tir ngdy ky va duogc thong bao dén tap thé can bg,
cong chuc, vién churc, lao dong trong don vi.

Noi nhin: TM. BAN CHAP HANH CDBCS
- Nhur diéu 3; C HU TICH
- Chi bg, Hiéu truong don vi; (Ky tén, déng déu, ghi & ho tén)
“dé biét”
- CPGDTP “dé bdo cio”;
- Luu CDCS.
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